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Dear Applicant,
Please find attached the ACE IT documentation.  Please note that we have adjusted the forms to facilitate annual planning.  A separate Program Structure Form is required for each intake however Technical Training Partners and Industry Partners can sign off on programs for both the September and February intakes at the same time.

School Districts who are not currently running ACE IT Programs are required to read and follow the Eligibility Criteria instructions attached to this letter.

School Districts who are already running ACE IT programs and who will run the same programs without the addition of new ACE IT programs for the application school year are required to:

1. Complete and submit the new Eligibility Criteria Cover Form if the contact person or contact information will changing
2. Complete and submit a signed School District/Board Authority Commitments Form
3. Complete and submit a Program Structure Form listing both the repeating programs and any new programs the district intends to offer.  If you are submitting for both the September and February intakes, please complete a separate Program Structure Form for each intake.

4. Complete and submit Technical Training Partner Form(s) for all ACE IT programs with a technical training partner (Note if you are submitting for both the September and February intakes, the Technical Training Partners may sign off for both intakes)

5. Provide proof of Industry support for any new ACE IT programs to be offered. Industry partnership documentation can be:
a. District Trades Advisory Council meeting minutes (if there is industry representation for the trades of the new ACE IT program(s) )
b. Completed and signed Industry Training Partner Form (Note if you are submitting for both September and February, the Industry Partners may sign off for programs in both intakes)

6. Update and submit a School District Communications Plan Form for new industry training programs.
Note: Please download all forms from the Educator Webpage in the Youth section of the ITA website, to ensure you have the latest version. http://www.itabc.ca/Page1000.aspx 
Please direct questions to Rodger Hargreaves (tel:  604.649.4624) e-mail:  rhargreaves@itabc.ca
We look forward to continuing to work with you.

Rodger Hargreaves
Manager, Youth Initiatives

1

[image: image1.png]

[image: image2.png]_1134991165.bin

